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Web-Enable (During the visit)

If patient accepts portal access:

1. Open the patient appointment window when the patient checks in.

2. Enter the e-mail address of the patient in the
‘Email’ box and check the ‘Web-Enable’ box.

3. Then click ‘OK’ at the bottom of the
page.
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If patient declines portal access:
1. Open the patient appointment window when the patient checks in.
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2. Under ‘Visit Status’, select ‘Checked-in/Arrived’ and click ‘OK’.

3. The ‘Web Enable Patients’ pop-up window
should appear. Check the ‘Do not web enable’

box.

4. Select the reason why the patient declines
portal access in the drop-down menu.

5. Click ‘Submit’ to complete.
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Web-Enable (Post visit)

1. Find and open the completed patient
encounter

2. Click the Visit Status drop-down menu,
then select ‘Checked-in/Arrived’ and click
‘OK’.

3. The ‘Web Enable Patient’ pop-up window
will appear. Click the ‘Do not web enable’
check box.

4. Select the reason why the patient can not - " (=
be web-enabled in the drop-down menu.

5. Then click ‘Submit’.
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You will return to the appointment window. In the Visit Status drop-down menu, select ‘Checked-Out’
and Click ‘OK’.

Pazem® % neme=/ga [ i | [ub ]

| | # | % | W | eEM Seems 0 |

B W Appointment L
e Faclinyt . oeos [ pravigers

oes Dep Resour

S D' oo 9 [ Clsim provider - S
o7itsm 2

07230 e ogogam | - owiSam

o743

o st

e VELTYPS' @ | MD-ADLT-FU (MD Adult - Folow- Reson  Tosting

o e ViieStte g [ar ichecked-in / Arrived) | - | @ e e

omus e b e —

R & | 2o & ansinan of Care

A g
o s S
- e FEETeT

W CONFSMS iConfirmed Over SM5-EMR]
W ER(Trizgea to ER)

ESTTTES] m st ey v it <
- et

1 Non-billable visic

imorders | | [ Bubbimnes




